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Chailey School Behaviour Policy 

(This should be read in conjunction with the Ant-Bullying Policy, Attendance Policy and Physical Restraint Policy) 

Purpose: 

 to promote self-discipline and appropriate regard for authority 

 to encourage good behaviour and respect for others 

 to prevent bullying 

 to engender a climate conducive to effective learning 

 

1. Classroom Management Strategies and Sanction Process 

All students have the right to learn and teachers the right to teach. 

Classroom teachers should 

 ensure there is a seating plan which can be adapted when necessary 

 establish a positive climate by greeting students as they enter,  check uniform and insist that students have 

appropriate equipment placed on the desk as required 

 encourage active participation from every student 

 record as agreed any lack of punctuality 

 reiterate the 5 rules as and when appropriate 

 ensure students leave calmly and in correct uniform 

 implement the school rewards and sanctions procedures consistently and in line with school policy 

 

2. Rewards and Sanctions Procedures 

Verbal warnings will suffice to counter most disruption/interruption of a lesson but there is a small minority for 

whom more is needed. The steps below are a guide… 

Behaviour 

Classroom Management Strategies and Sanction Process 

All staff are expected to abide by key BFL principles which boil down to students having the right to learn and 

teachers the right to teach. 

Classroom teachers should 

 ensure there is a seating plan which can be adapted when necessary 

 establish a positive climate by greeting students as they enter,  check uniform and insist that students have 

appropriate equipment placed on the desk as required 

 encourage active participation from every student 

 record as agreed any lack of punctuality 

 reiterate the 5 rules as and when appropriate 

 ensure students leave calmly and in correct uniform 
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Sanctions Process 

Verbal warnings will suffice to counter most disruption or lack of engagement in a lesson, resulting in S1 or S2’s 

being issued, but there is a small minority for whom more is needed. In these cases, staff will follow the school 

behaviour sanction system (attached) and issue an S3 or above as appropriate.  

All details of misbehaviour and the actions taken by staff must be recorded on EduLink and for sanctions of S3 or 

above, a restorative meeting with the student(s) and home contact must be made within 36hrs, where reasonably 

possible. 

If a student is guilty of repeated behaviours, a more serious sanction will be imposed as per the behaviour sanction 

system. 

If no improvement in behaviour is evident, a parental meeting will be requested by FTL/KSD or SLT to discuss future 

conduct and any of the measures below may be introduced. 

 Placed on FTL/KSD OR SLT virtual report 

 Alternative provision considered (reduced timetable/work placement/The Study) 

 Consult ESBAS 

 Writing of an ANP 

 

Out of Class Protocols/Misdemeanours 

All students are required to behave within the schools cultural expectations, including during unstructured time in-

between lessons. This includes low-level misdemeanours such as incorrect uniform, lack of punctuality and anti-

social behaviour. Staff are obliged to challenge students when these misdemeanours are committed and record 

them on EduLink as appropriate.  

 

Breaks and Lunchtimes: 

All students are required to behave within the schools cultural expectations during break and lunchtimes. This 

includes low-level misdemeanours such as incorrect uniform, lack of punctuality and anti-social behaviour. Staff are 

obliged to challenge students when these misdemeanours are committed and record them on EduLink as 

appropriate.  

Any student who wilfully, does not comply with instructions from staff will be issued an S3 after school detention for 

defiance. This must be recorded on Edulink and home contact made by the staff member within 36hrs where 

reasonably possible. A restorative meeting should also be organised. 

More serious behaviours will be sanctioned according to the school behaviour sanction system.  

Use of mobile phone: 

All mobiles phones should be turned off and put of sight before entering the school gates. They may only be 

removed and turned on in two instances (1) With permission from a staff member or (2) After the bell for the end of 

the school day. 

 If a phone is being used without permission, it is to be impounded in the front office safe and a text will be sent 

to parents to inform them. The parent is then required to collect from school at their convenience. 

 If the above becomes a persistent problem, parent/carer will be contacted and the phone is either to be handed 

in at start of day and collected at end of day or retained at home by parent. 
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Smoking: 

Any student found smoking/with smokers/in possession of smoking paraphernalia will be issued an S3 after school 

detention via EduLink. 

If there are repeat offences, S3 after school detentions will continue to be issued and a parental meeting requested. 

If a student receives 3 x S3 detentions in a term an S4 Isolation will be issued. 

The staff member who witnesses the incidents is responsible for recording on EduLink. 

Buses: 

Any student reported as being a threat to safety on the bus will be warned once and parents contacted that if there 

is a repetition then he/she will be removed for a week. 

Bus Prefects are responsible for letting KSDs/SSMs and SLT know where there are problems. 

Punctuality 

To make the administration of this easy, subject staff will record student lateness directly onto EduLink. Student 

punctuality will be monitored across each term and action will be taken via detentions or punctuality reports for 

persistent offenders. 

Tutor Time 

All students have to be at tutor time as it is a legal requirement re second registration. 

If a student refuses to attend then the student is placed in an S2 misdemeanour detention… 

 Repeat offence – S3 after school detention. 

 3rd offence – isolation 

 4th offence – Internal exclusion 

The sanctions will be carried out as per the behaviour sanction system. 

 

The School site 

Students found beyond the school site in school hours will be issued an S3 and afterschool detention, this may 

however be dependent upon circumstance. In all cases, given the potential compromise of safety, parents will be 

informed. 

Any damage considered wilfully done to the fabric of the school site will be judged on a case by case basis. Students 

will be punished in accordance with the schools behaviour system and the level of sanction will depend on the 

severity of the damage. Students will be asked to pay recompense. 

Fighting 

Any students who use violence will be punished. Again, the nature of the punishment is contingent on investigation 

but will be in keeping with the behaviour sanction system. Parents will be involved and asked to collect if it is proved 

on the balance of probability at the least, that he or she instigated the violence or has been disproportionate in 

response. 

The Police Liaison Officer may become involved. 
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Possession of Inappropriate Objects/offensive weapons 

Any student found in possession of any inappropriate object (e.g.laser pens) will have it impounded and parents will 

be contacted to collect. In extreme circumstances, the police will be informed and asked to confiscate.  

Possession of offensive weapons will not be tolerated in school. Students found in possession of an offensive 

weapon will have the weapon confiscated and impounded, be collected themselves by a parent/carer and the police 

will be informed. The sanction imposed will be dependent on an investigation into the facts of each individual case 

and will be in keeping with the schools behaviour policy, however a permanent exclusion from school is possible. 

Detentions 

S2 break time detentions will run daily from 11.15am - 11.30am. 

S3 after school detentions will run Monday to Thursday from 3.15pm – 4.15pm.  

Students will be afforded two opportunities to attend the detention issued before the sanction increases. 

 

3. Recording of Behavioural Incidents 

Staff should record any incident on Edulink to ensure there is a permanent record and that parents/carers are 

informed. 

 

4. Use of On-Call Support 

On Call support is intended to support all colleagues as part of our behaviour management procedures. To operate 

effectively, it must be used appropriately. It should only be used when a real crisis arises, which is defined as when: 

 A student poses a real threat to the safety of themselves or others 

 A student’s behaviour persistently and genuinely prevents teaching and learning from taking place 

 After all other reasonable strategies to manage the behaviour within the lesson and the department have 

failed including faculty parking 

 To help to ensure a student is faculty parked 

 

How to access On Call Support: 

 Email oncall@chaileyschool.org with room and name of student 

 In the event that email is not available send a responsible student to the front office with the information 

 

Use of Student Mobile Phones, Smart Watches and other Smart Devices 

Chailey School operates a ‘Bring Your Own Device’ scheme to support and enhance student learning.  Smart devices 

may only be used for learning under the direct supervision of a member of staff.  Once on school site all mobile 

devices must be switched off and not used until after the end of the formal school day.  They should not be seen by a 

member of staff unless they are being used for learning, under the instruction of a member of staff.  Any student 

found with a mobile phone or other smart device will have the phone confiscated.  A telephone call will be made to 

parents/ carers who will be required to collect the phone or other device from reception.  In the meantime the 

phone will be stored securely in a school safe. 

5. Out of Class Protocols/Procedures 

 

5.2 Breaks and Lunchtimes 

The school rewards and sanctions procedures cover break and lunchtimes. 

Repetitious wilful refusal to co-operate over basic expectations (i.e. doing as asked) could result in isolation at the 

least or, at worst, exclusion. 

mailto:oncall@chaileyschool.org
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5.3 Smoking 

Any student found smoking/with smokers/in possession of smoking paraphernalia will serve two lunchtime 

detentions. Parents will be informed. 

If there is a repeat offence - lunchtime detention for a week and parents invited in. 

Whoever issues the detentions must record on Edulink. 

In chronic cases, SMS/Smoking cessation advice to be sought and student to be in isolation. 

5.4 Illegal Drugs (see also Substance Misuse Policy 

Chailey School will not condone drugs being brought into school, used in school or the dealing of legal or illegal 

drugs. Students found to be in possession of drugs, dealing drugs or condoning the use of drugs by being present 

with students using or dealing drugs will be appropriately sanctioned. The sanctions may be as serious as permanent 

or fixed term exclusions. The school may report the incident to the police. 

 

5.5 Buses 

Any student reported as being a threat to safety on the bus will be warned once and parents contacted that if there 

is a repetition then he/she will be removed for a week or more depending on the severity  

Bus Prefects are responsible for letting KSDs/SSMs and SLT know where there are problems. 

5.6 Tutor Time 

All students have to be at tutor time as it is a legal requirement for second registration. 

 
The school rewards and sanctions procedures should be adhered to.  
 

5.7 The School Site 

Students found beyond the school site in school hours will be dealt with as appropriate depending upon 

circumstance. However, given the potential compromise of safety, parents will be informed.  Any damage 

considered wilfully done to the fabric of the school site will be judged on a case by case basis. Students will be 

punished according to the severity of the damage and be asked to pay recompense. 

 

6. Fighting 

Violence of any kind is not tolerated at Chailey School. The nature of the punishment will depend on the outcome of 

an investigation. Parents will always be informed. Sanctions will be serious and may include permanent or fixed term 

exclusion. The school may report the incident to the police.  

7. Possession of Inappropriate Objects 

Any student found in possession of any inappropriate object, or objects which may be used as weapons, will have it 

confiscated and parents will be contacted to collect it. In extreme circumstances, the police will be informed and 

asked to confiscate. 

8. Power to Search 

Staff can search students with their consent for any item 

School does not require written consent from the student for this sort of search – it is enough for the teacher to ask 

the student to turn out his or her pockets, or to look in the student’s bag or locker and for the student to agree. 

If a student refuses to comply where the teacher suspects the student is in possession of a banned item, appropriate 

disciplinary action should be taken. 

It is good practice for a second member of staff to be present. 
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9. Searching without Consent 

What can be searched for?  The law says: 

 Knives or weapons, alcohol, illegal drugs and stolen items 

 Tobacco and cigarette papers, fireworks and pornographic images 

 Any article that the member of staff reasonably suspects has been, or is likely to be, used to commit an offence, 

or to cause personal injury to, or damage to property 

 Any item banned by the school rules 

 

Who can search? 

 The Head Teacher or any member of staff authorised by the Head Teacher 

 Two members of staff should be present at a search wherever possible  

 The search must be undertaken by a staff member who is the same sex as the student; and 

 Where possible, the search should take place out of public view 

 

Establishing grounds for a search 

 Teachers can only undertake a search without consent if they have reasonable grounds for suspecting a student 

may have in his or her possession a prohibited item.  It is good practice for two members of staff to be present 
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10. Investigation of Serious Incidents 

The leadership of investigating serious incidents will be conducted by a Key Stage Director or member of the 

Senior Leadership Team. Statements should be collated from victims, witnesses and the student being 

investigated. The following guidelines should be closely adhered to: 

 Where possible the student will be separated from peers 

 Avoid pre-judging the outcome 

 Any comments/questions should be focused on what has been reported 

 Serious incidents include violence, bullying, theft, smoking, drugs and vandalism and racism and hate 

incidents should be investigated and dealt with by ELT/SLT. Incidents of racism should be dealt with  

 A written report must be completed by the student, or where assistance is needed, colleagues may write the 

report, which should then be read back to the student and written confirmation of the accuracy of the 

content signed and dated by the student. 

 Where possible signed and dated witness statements should be completed. 

 Serious accusations against colleagues should be reported immediately to the Head Teacher, a member of 

the SLT or the Designated Safeguarding Lead (DSL) 

 Any Child Protection issues should be reported to the Designated Safeguarding Lead (DSL)  or Deputy DSL 

 It must be a priority to conclude questioning and have written reports on the day of the incident prior to the 

student(s) being sent home 

 As appropriate, parents should be contacted 

 By the end of the following day, the final outcome and action must be agreed and carried out. However, if 

additional information and evidence is required, then interim measures may be set in place e.g. Isolation or a 

fixed period of exclusion, while further investigation occurs 

 

11. Fixed Term Exclusions 

 A fixed term exclusion can be given for up to 45 days in one academic year.  Only the Head Teacher, or a Deputy 

acting on her authority, may exclude a student 

 Work must be set for the period of exclusion and the Student Support Mananger will ensure this is collected 

from subject staff and communicated home to the student and their parent 

 Parents will be requested to attend an interview on the student’s return from a fixed term exclusion with a 

member of SLT 

 An Additional Needs Plan may be established during the review meeting 

 

12. Permanent Exclusion 

The following list, which is not exhaustive, outlines the behaviours which could result in permanent exclusion: 

 Racial harassment 

 Sexual harassment 

 Bullying and intimidation 

 Possession of illegal substances 

 Selling illegal substances 

 Possession of articles which could be used as offensive weapons 

 Theft of student or school property 

 Malicious damage to school property 

 Conduct which brings the good name of the school into disrepute when travelling to and from school in 

uniform, or whilst representing the school in sporting events or as a member of a school party 

 Persistent misbehaviour which over a period of time is disruptive to good order in the school and has a 

detrimental effect on the learning of other students 

 Violent behaviour towards any member of the school 
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13. Communication about Exclusions 

In the event of a student being excluded from school for a fixed term period or permanently, communication will be 

through a member of the Senior Leadership Team or Extended Leadership Team.  

 

Appendices: 

1. ANP Document 
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